
 

 

 

 

 

NORTHERN DAUPHIN CO BRANCH YMCA 

SUMMER DAY CAMP 2017 

POLICIES AND PROCEDURES 

 
Please read carefully the information outlined below.  If you have any questions regarding our policies or 

procedures, please ask us during the enrollment process.  Please sign and return the last page of this 

form.  The rest of the information is yours to keep. 
 

1. CAMP HOURS: Camp opens at 5:30am and closes at 6:00pm.  Any child still at camp after 6:00pm 

(according to the site clock) will be charged a $1.00 per minute late fee.  The formal camp day is from 

9:00am - 4:30pm. 
 

2. DROP OFF AND PICK UP: All campers must be signed in and out each day by a parent/guardian.  

Failure to do so can result in dismissal from the program.  These are the best opportunities that you 

and the camp staff have to communicate with each other. We ask that you notify the staff if ANYONE 

other than a parent or legal guardian is picking your child up after camp.  Those individual, other than 

a parent or legal guardian, MUST be listed under the “Persons to Whom the Child May Be Released” 

on the Emergency Contact Form.  We must ask for I.D. so please let friends or relatives know that 

they must bring their I.D. into the building when they sign your child out. 

 

3. CAMP FEES: The cost of the Northern Dauphin County Branch YMCA’s Summer Camp Program is 

Member Fee $140.00 per week and Non Member Fee $150.00 per week.  Your $20.00 per week 

deposit has reserved your enrollment in our summer camp program. This fee is non-transferable and 

non-refundable.  The remaining balance for each week must be paid NO LATER than the Wednesday 

prior to the scheduled week by 6pm, or your child may not be admitted the following week of 

enrollment and a Late Fee of $10.00 will be applied to your account.  Please remember to write your 

child’s name in the memo portion of your check.  Payments can be made online, by logging into your 

account on the Harrisburg Area YMCA’s web site, www.ymcaharrisburg.org and clicking “Online 

Account Access” at the bottom of the page, or with a credit card, by calling the Northern Dauphin 

County Branch YMCA at 362-9494.   Weekly receipts are available by request.  There is a $30.00 

service charge for any returned checks. 

 

4. CANCELLATION: Changes or cancellation of any registered week must be done, in writing, by 5:00pm 

on May 26, 2017 or the remaining weekly fee will be charged: NO EXCEPTIONS!  Your $20.00 per 

week deposit is non-transferable and non-refundable, which means, if you choose to cancel a week of 

camp or switch a week of camp or camp location, the deposit WILL NOT transfer to another camp 

participant, week of camp, camp location, or YMCA program, and it will not be refunded.  Changes or 

cancellations should be emailed to danielle.mace@ymcaharrisburg.org or dropped off at the Northern 

Dauphin County Branch YMCA.  You will receive a confirmation of your change or cancellation.  If you 

do not receive confirmation within five business days, please call 362-9494.  You are NOT officially 

cancelled unless you receive confirmation. 

 

5. WEEKLY ACTIVITIES: You will be mailed a “Welcome to Camp” letter and a Camp Calendar prior to the 

start of camp, informing you of the final schedule of field trips and the daily and weekly themes at 

http://www.ymcaharrisburg.org/
mailto:danielle.mace@ymcaharrisburg.org


your child’s camp.  You will also receive a weekly newsletter that will be e-mailed to you each week.  

Swimming is programmed at regularly scheduled days and times and two field trips are scheduled 

throughout the summer, weather permitting.  We recommend that children come to camp with their 

swimsuit under their clothes on swim days so that they only need to “change” after swimming.  Please 

pack underclothing in your child’s backpack.  Field trips and swimming may change without advance 

notice if weather is inclement.  The cost of each field trip is a part of your weekly fee.  

 

6. CAMP STAFF: All Northern Dauphin County Branch YMCA camp staff must have a high school diploma 

and a minimum of two years’ experience working with children.  All Summer Day Camp Counselors 

attend extensive training, including orientation, child abuse prevention program, first aid, water 

safety and CPR. 

 

7. WHAT TO BRING: The following is a list of items that children should bring EVERYDAY: 

 Swim suit, towel, comb, change of underwear for swim days ( NDC YMCA LOCATION) 

 Lunch including a drink: NO refrigeration or heating of food is available  

 Sunscreen  

 Children MUST wear fully enclosed sneakers (no open toes or backs) with socks each day. 

 We recommend that a change of clothes be packed in your child's backpack (especially for 

younger campers). 

 A book or magazine for Drop Everything and Read.  This is an activity that occurs several days 

a week and the length of time depends on the age group. 
    

PLEASE BE SURE TO LABEL ALL TOTE BAGS, LUNCHBOXES, TOWELS, ETC. 

 

8.  LOST AND FOUND: The Northern Dauphin County Branch YMCA is not responsible for any items that 

are lost, stolen or misplaced. We respectfully request that you minimize the number of toys as well as 

the dollar value of toys brought to camp.  We will keep a lost-and-found box for those items we find 

and cannot place with an owner.  Please check the lost-and-found box once a week to see if anything 

belonging to your child is there. 
 

9. BEHAVIOR/DICIPLINE POLICY: The Harrisburg Area YMCA Child Care Programs are designed to furnish 

an atmosphere that provides structure, yet gives children a certain amount of choices. It is important 

that we value each child in our program as an individual and respect the fact each child is facing 

conflicting feelings about his or her self-image. As such, we realize that no child is perfect and that 

some children do and say things that they should not. However, we cannot allow a free-for-all 

environment where all behaviors are tolerated while disregarding the safety of every child enrolled in 

the program. Therefore, we are letting you know more about our policies and procedures regarding 

discipline. Enrollment in the YMCA programs is a privilege and failure to adhere to the policies will 

result in termination from the program. 
 

A. Any non-accidental incident that a child is involved in which results in a physical injury will be 

documented with an INCIDENT REPORT.  The child who receives an injury, regardless of how 

minor, will get a documented ACCIDENT REPORT.  Please be advised that it is possible for a 

child involved in an incident to receive both an INCIDENT and an ACCIDENT REPORT. 

B. A parent or guardian must sign all INCIDENT and ACCIDENT REPORTS, and the person signing 

the report will receive a copy after all necessary parties have signed it. 

C. The YMCA encourages all children enrolled in any of our programs to understand the 

importance of values.  The Harrisburg Area YMCA particularly stresses the values of caring, 

honesty, respect and responsibility.  The children in our DAY CAMP programs talk about these 

values on a regular basis and they are rewarded for adhering to them.  Conversely, behaviors 



that are contrary to these values are not accepted.  Examples of this include, but are not 

limited to teasing, taunting, name-calling and encouraging others to exclude a child from the 

group.  These behaviors will also result in an INCIDENT REPORT. 

D. The YMCA will document, on an INCIDENT REPORT, any threat a child makes to bodily harm 

another child or a staff person.  While we do not wish to have a “zero tolerance policy” 

regarding these threats, we are required to take them seriously. 

E. An INCIDENT REPORT is intended to inform you, the parent or legal guardian, about 

inappropriate behavior that has occurred.  We encourage you to review the report with your 

child and to discuss better ways to deal with the situation that transpired.  Should you have 

any questions or concerns about the report, the staff at your child's site would be happy to 

discuss them with you.  As with any disagreement, the viewpoint of the persons involved may 

vary greatly.  Please remember that at no time is it acceptable for a parent or legal guardian to 

engage in an argument or threaten the staff who works with the children.  Examples of such 

behavior include but are not limited to: loud voices in front of the children, foul language or 

threatening physical harm.  This type of behavior could result in your child's dismissal from the 

program. 

F. Should a child cause damage to any YMCA owned or leased property as a result of 

inappropriate activity or behavior, the Harrisburg Area YMCA reserves the right to assess the 

parent or legal guardian for any and all amounts necessary to repair or replace the damaged 

items or property. 

 

10. CONDUCT: The Northern Dauphin County Branch YMCA reserves the right to suspend or terminate the 

enrollment of any child who is consistently unable to participate as part of the group, as defined by 

the Harrisburg Area YMCA Behavior/Discipline Policy.  Any child who has been terminated from a 

Northern Dauphin County Branch YMCA child care or camp program will not be eligible to re-enroll at 

any time in the future.  Termination or suspension will be considered based on an excessive amount 

of INCIDENT REPORTS or if the severity of a specific incident is such that we feel that the safety of 

the other children or staff may be in jeopardy.  Such decisions are not entered into lightly.  When a 

decision of this nature is made by the Child Care Director and subject to the approval of the Executive 

Director, the circumstances surrounding the event(s) have already been discussed with all child care 

staff involved and with the parent or guardian of the child in question.  Any incident which occurs in a 

Harrisburg Area YMCA program must be kept confidential; therefore, the outcome cannot be 

discussed with the parents of other children involved in the program.  There will be no refunds given 

for a child who has been suspended or terminated by the Northern Dauphin County Branch YMCA. 

 

 

 If you have any questions or concerns regarding the program at any point throughout the summer, 

please feel free to contact:  

     

    Danielle Mace NDC YMCA Director, at danielle.mace@ymcaharrisburg.org 

    Nicole Kibler Jelly Bean Junction Daycare Director at nicole.kibler@ymcaharrisburg.org



 
 

 

 

 

 

 

 

 

Please remove the Northern Dauphin County Branch YMCA Summer Day Camp 2017 Policies and 

Procedures (preceding three (3) pages) from this registration packet and keep for your records. 
 

I have read the Northern Dauphin County Branch YMCA Summer Day Camp 2017 Policies and Procedures 

listed above and I give permission for my child to participate in all swim and field trip activities.   

 

I understand that (please initial on each line provided): 

 

_____ The $20.00 deposit for each week registered is non-transferable and non-refundable.  It is a 

“deposit” and is credited to your weekly fee.  

 

_____ Written change or cancellation of any registered week must be made by 5:00pm on May 26, 2017 or 

the remaining weekly fee will be charged. My $20.00 per week deposit is non-transferable and 

non-refundable, which means, if I choose to cancel a week of camp or switch a week of camp or 

camp location, the deposit WILL NOT transfer to another camp participant, week of camp, camp 

location, or YMCA program, and it will not be refunded. 

   

_____ All weekly camp payments are due the Wednesday prior to the scheduled week of camp, by 6:00pm.  

Failure to make my weekly payment by the due date will result in a $10.00 Late Fee being applied 

to my account and my child may not be admitted the following week of camp. 

 

_____ All camp forms must be completed & returned no later than June 7, 2017 in order to start the first 

week of camp.    

 
 

_______________________________________________    _________________________________ 

    PARENT’S SIGNITURE                      DATE    

 

         __________________________________________  _____________________________________________ 

    CHILD’S NAME                CAMP LOCATION    
 

T-Shirt Size (Circle ONE) 
   

          YS        YM         YL     /         S                   M                   L                        XL 

         (6-8)      (10-12)     (14-16)      /            (Adult)  (Adult)              (Adult)       (Adult) 
____________________________________ 

 
Child’s Swim Ability (Circle ONE) 

   

 My child doesn’t My child can My child has My child swims 

 like to swim. tread water. received swim lessons. regularly in deep water. 
____________________________________ 


